Request for a meeting:

Dear [Scheduler or Health Aide Name]-

My name is [INSERT NAME] and I am a constituent of  [INSERT MEMBER OF CONGRESS NAME] and live at [INSERT ADDRESS].  I would like to set up some time to meet with [CONGRESSMAN/SENATOR’S NAME] next time [he or she] is home for a district work period.  
I am an active member of the Healthcare Information and Management System Society (HIMSS) which is healthcare industry's membership organization exclusively focused on providing global leadership for the optimal use of health information technology (IT) and management systems for the betterment of healthcare. [INSERT ANY ADDITIONAL LEADERSHIP ROLE YOU HAVE AT HIMSS HERE]

Healthcare reform has been recognized as a priority by President Obama and the White House as well as by the 111th Congress.  Health IT must be part of the conversation and an integral building block for comprehensive healthcare legislation.  During our meeting, I would like to discuss advances in health IT made here in our home state and specific recommendations to include in healthcare reform legislation.

I look forward to hearing from you soon to set up a face to face meeting with the [CONGRESS(WO)MAN/SENATOR] the next time [HE/SHE] is in town.

Sincerely,

[NAME]

[TITLE]

[ORGANIZATION]

[PHONE NUMBER]

[EMAIL ADDRESS]

